
 

 

COMMUNICATIONS DIRECTOR 

 

Building One Community – The Center for Immigrant Opportunity (B1C) is looking for an 

imaginative and collaborative communications professional to join our team. The 

Communications Director is responsible for leading the development of a comprehensive 

marketing and communications strategy, chiefly by identifying and guiding strategies to build our 

brand and image.  

 

This position will lead projects that increase awareness and understanding of our mission, 

demonstrate the success of our work, and engage effectively with a variety of stakeholders. The 

Director will proactively propose strategies and initiatives designed to further the priorities and 

goals of B1C, while consistently reviewing all external activities to ensure symmetry with the 

organization’s strategic priorities and goals. This person will work closely with the Events & 

Communications Manager and Development Director to effectively implement all aspects of the 

marketing and communications strategy.  

 

Responsibilities 

The Director will lead several time-sensitive short-term projects, including: 

 Conduct an audit of current communications materials and activities, including printed 

materials and online presence 

 Spearhead the development of the 2019 Annual Report, including drafting copy, and 

setting the visual look and layout in consultation with staff team, volunteer photographer, 

and the graphic designer 

 Lead the production of B1C’s annual video project in collaboration with videographer and 

staff team 

 Steer and implement the production of a suite of organization and program specific 

promotional pieces 

 Manage the development and release of pertinent press releases, statements, and media 

advisories 

The Director will also lead the long-term development of a comprehensive strategic 

communications and marketing plan that encompasses future iterations of the short-term projects 

described above. In addition, he/she will: 

 Lead the development of a strategic marketing and communications plan that identifies 

and addresses areas of opportunity such as brand deficiencies and strengthens the B1C’s 
brand profile. 

 Establish relationships with local media, and facilitate interviews between B1C staff and 

media channels, proactively pitching and securing external media coverage 



 In conjunction with the Communications & Development team, develop budget, staffing 

needs, and timeline to carry out communications plan 

 Supervise work of the Communications Team in updating and maintaining media lists and 

strategies, and monitoring media coverage 

 Work with the Executive Director and Communications & Development team to craft 

strategic messaging; creating communication strategies for press/public relations, digital 

(online, social media) & marketing plan (taking our “services” to the market). 
 Determine the channels, activities, and materials to be used to target messages to 

intended audiences 

 Initiate multi-channel strategies across social media platforms (Facebook, Twitter, 

Instagram, LinkedIn, etc.) 

 

Qualifications 

 Minimum of 3 years of relevant experience leading and executing best practices in 

marketing and communications 

 Proven success in developing strategies to achieve identified goals 

 Exceptional verbal and written communications skills and judgment 

 A collaborative spirit  

 Strong interpersonal skills, including a warm, welcoming and positive attitude 

 Exceptional organizational and project management skills with a strong attention to detail 

 Flexibility to adapt to emerging needs and changing priorities 

 Proficient with Microsoft Office software 

 Belief in the organization’s mission and goals 

 

Job Type 

 Part Time: 20-25 hours per week 

 Opportunity to work both on-site and remotely, collaborating in person and with Zoom Web 

Conferencing 

 Close proximity to public transportation and commutable from NYC. B1C is located 0.8 

miles from the Stamford train station and Metro-North.  

 

This position description is intended to be general and may evolve over time. The description is 

subject to periodic updating. At management’s discretion, the employee may be assigned different 
or additional duties from time to time.  

 

About Us: Building One Community (B1C) is a non-profit organization established in 2011 to provide 

a comprehensive resource center for recent immigrants in the Stamford, Connecticut area. The mission 

of Building One Community is to advance the successful integration of immigrants and their families. 

 

To apply for this position, please submit your resume and a cover letter with desired salary to 

jobs@building1community.org. Resumes without a cover letter will not be reviewed; no telephone calls please. 

 

Building One Community is an Equal Opportunity Employer 


